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INSTRUCTIONS FOR SCHEDULE A

Enter the Type of Report and the covering period for thisreport. All activity from the ending coverage date
of the last report filed must be included.

Provide the name of the Compensating Registrant who contracted with the lobbyist or who employed an in-
house employee lobbyist, person/organization to provide lobbying services.

Provide information rdative to dl compensation/receipts, in-house lobbyist’ s sdary, feesretainers, recaived
by the lobbyid, the in-house employee lobbyist or by any person/organization, etc.-providing lobbying
sarvices for the Compensating Registrant.

Provide informétion relaive to any loan, gift, honoraria, or contribution made by the lobbyig, in-house
employee lobbyigt, person/organization to any officid and/or employee of the Didtrict of Columbia related
to any lobbying activities.

Compensation receipts and feelretainer must be summarized (by type) and reported during the reporting
period, in which compensation was received for |obbying services.

(A) Compensation receipts (sdaries) paid to each lobbyist including the in-house employee lobbyist
must be based on time spent influencing any legidative action, adminidrative decison, or
on each piece of locd legidation.

(B) FeedRetainersinclude those compensations, which are paid by the Compensating Regidrantto a
lobbyist, person/organization regardless of the time alocated to representing any Didrict of  Columbia
(locd) interedt.

(C) Gifts, Honoraria and Contributions represent payments made by the lobbyist and/or in-house
employee lobbyigt to any officid and/or employee of the Didrict of Columbia. T hese payments
are not to be included in the total for the period or the cumulativetotal. Thetotal(s) must
beitemized in theindividual columnsin the activity report.

(D) The cumulative to-date column must only include the aggregate totd of al compensation or
fees/retainer receipts received for the two reporting periods within a caendar year. (January and
Jduly).

The registrant mugt maintain detailed records of dl reca pts and expenditures by each employee, agent or sub-
agent, pursuant to Chapter 34, “ Campaign Finance Recordkeeping,” 3 DCMR 3400, et.seq. (June 1998).

If additional space is heeded, use a supplementa sheet and include with Schedule A.



